Robinson Middle School PTA

Board Interest Form: 2012 - 2013
We are fortunate at Robinson MS to have a very strong PTA, thanks to the involvement of many caring and supportive parents, community partners, and of course, the wonderful Robinson MS teachers & staff. We are currently looking for volunteers who are interested in serving on the RMS PTA Board for the 2012 - 2013 school year. As a volunteer you will help make a difference in the lives of our students, our teachers and staff, and our community. If interested in a position, please fill out this form.

Please email the completed form to programs@robinsonpta.org  or turn in a completed copy to the front office. DEADLINE: Friday, FEBRUARY 10th, 2012. THANK YOU!!!

Name:                 ____________________________________________________________

Phone:                ____________________________________________________________

Email:                ____________________________________________________________

Current School: ____________________________________________________________

Previous PTA or volunteer experience: 
___________________________________________________________________________________________________________
____________________________________________________________________________________________________________
Please check any offices you would be interested in holding. Please indicate your top 3 choices in order of preference! 

Officers:

____
President: Coordinate the work of the officers and committee chairmen. Presides at all meetings of the association, 
and represents the local unit as a delegate to council, State and National PTA.

____
First V.P. – Programs: Plans various programs for parents and students throughout the school year.

____
Second V.P. –Volunteers: Organizes and coordinates all volunteer programs and/or activities. Maintains records of 
all volunteer hours.

____
Third V. P. –Ways and Means: Organizes and coordinates all fundraising activities and develops fundraising strategy.

____
Fourth V.P. – Membership: To recruit PTA members, keep current list of membership, and head up the committee to 
select PTA Life Members.

____
Secretary: Records minutes of all meetings, notifies board members of upcoming meetings, keeps attendance records 
and maintains PTA office supplies.

____
Treasurer: Acts as custodian of all PTA funds, maintains all bank records and presents financial statements, prepares 
tax return for year served. Also serves as chairman of the budget committee.

____
Historian: Acts as custodian of records and materials related to the history of the PTA, records school/PTA events 
and 
activities, prepares school scrapbook. Works closely with the yearbook committee.

____
Parliamentarian: Coordinates yearly by-law review committee and nominating committee. Attends all PTA meetings.
Standing Committee Chairmen and Duties:

______
Arts in Education: schedule, plan and coordinate the Reflections program, submit entries to Council. Limited time 
(few hours in October/November)
______
Newsletter: Send emails informing about upcoming events and recognizing student achievement to subscribers.
______
Communication/Community Outreach: organize food/clothing drive (once or twice per semester) or other service 
projects 
for local organizations and/or hospitals.

______
Council Delegate: attend monthly meetings of the Plano ISD Council of PTAs and present a report at the subsequent board 
meeting.
_____
Environmental: coordinate environmental projects in and around the school. Limited time at school.
_____
Hospitality: plan refreshments and lunch for teachers as determined by the board at various times throughout the year.
______
Legislative: Update the board on legislative activities as information is available.
______
Safety/Youth: coordinate Red Ribbon Week activities with the school.
_____ 
School store: Stock and sell stationery couple of days a week.
_____
Webmaster: coordinate information and update the RMS PTA website and Facebook as determined by the board.

_____ 
Birthday Co-ordinator: provide treats to the staff on their birthdays.
_____
Book Fair: organize a book fair one time in March.

_____
Box Tops: Collect box tops twice a year (1 week each) and send it to boxtops4education.

_____ 
Office/Copy Coordinator: coordinate volunteers for the office / copy room at RMS.

_____
Marquee: Inform community of upcoming events via the indoor and outdoor marquee. Work with a co-chair to update 
indoor and outdoor marquee. Limited time at school.
_____ 
Recommended Reading: Obtain list of books read in school (spring), order them (end of school year/summer), and sell 
during schedule pickup. Work concentrated few days around schedule pick up.  
_____ 
SAGE: promote a close alliance between parents and educators of diverse learners in hopes of benefitting all children. 
Limited time Commitment.
_____ 
School Directory: publication and distribution of directory. Limited time at school – time frame: September /October.
_____ 
Spirit Wear Chair:  maintain an inventory and sell during PTA/school events. Limited time at school.
_____ 
School Supplies: Work with the office manager to obtain a school supply list, place orders, and distribute the supplies during 
schedule pickup. (Few hours in March/April and mostly concentrated in August.)
_____ 
8th Grade Celebration: Organize a celebration for 8th graders – event in May. Limited time through the year (more 
concentrated before the event).
